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How to find duplicate patient records 
Run a search using a high level read code and export the data 

 

1. Open Excel 

2. Open the file from the Extract folder 
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3. Note: that as you are looking for a text file you must change the “Files of Type” to All Files 

 

4. Open the General file 

5. Make sure that Delimited is selected and click Finish 
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6. Click into the last column and name it Duplicate 

7. Type in the following formula as shown below =A2&”  “&M2 

Note there is a space between the “   “ 

 

8. Now copy this formula down into the other cells, either by double clicking the lower right 

corner of the highlighted cell with the formula or dragging the bottom right corner or copy 

and Ctrl+Shift+End right click and select Paste Special > Formulas 

9. Click on column letter T to highlight the whole column 

10. Click the Data menu and select Pivot Table… 

 

11. Click Finish 
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Note: About the Formula 

The & statement is the element that combines the data together in the same cell, therefore if you 

would like to see more in the same cell, just add the & between each element. I have used the “ “ to 

simply add a free text space between the items otherwise it would be hard to read all joined up.  You 

can also add addition text if you wish between the “ “ as in the example below I have added ID in 

front of the patient id number. 

For example, to include the event date and Read description you could use this formula: 

="ID"&A2&" - "&M2&" - "&N2 

ID24 - G30z.00 - MYOCARDIAL INFARCT 

 

 

12. Drag the entry into “Drop Row Fields Here” and then “Drop Data Items Here” 
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13. Click into the Total column and sort Z > A 

 

 

This now shows the Vision Identifier (i.e. Patient) and the Read codes that are duplicated. 

 

Double click on the count to view a 

list of the duplicate records for the 

patient 


