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Flu Appointment Search Information

This step -by-step guide will demonstrate how to  produce a list of patients who have not
booked an appointment for t heir flu vaccination in Vision and show how to create a malil
merge letter for those with no appointment using Microsoft Word and Excel 2007 .

This guide presumes that you have read the step -by-step user guide in A $tting up your
workstation to import data from Vision into Microsoft Excel 2 0 0 7(as the FoxPro driver
and Microsoft Query must be installed) and you are familiar with basic Vision searches.

The instructions shown in this document are for those patients ag ed 65 and over. You
may also wish to run another search for those patients over 6m and under 65y in one or
more risk categories. However as the search criteria will be the only difference it has not

been written into this user guide.

The process does not i nclude special appointments, as these are free text appointments
and cannot be cross referenced against the patient list extracted from the Vision search.

Please note some important points in this procedure that must be adhered to:
e Pat_id must always be th e first column

e Pat idmustbesorted A -Z.
(Note: If no sort is stipulated in the Vision search it will automatically be sort by
pat_id)
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Flu Appointment

Setting up the Vision Search

Please feel free to vary the criteria

requirements
require a flu vaccination.

of the search

show below to suit your specific
. The main objective of this search is to produce a list of patients that will

Q SEARCH: FlrVaceination List - Patients over 65 years

File Edit Maintenance Help

Select From Group:

&Ac!ditional Patient Data oK,

Search Input

Group [nput;

Report Output|ZHie

Group Dutput:

Communication numbers
B Other identfiers
1w Consultation
{8 Problems

Cancel

AN

did.

Help

Search Details  Sefections

AgdEnty |

Report Details

Search Detailz
qﬁ Patient Details
Date of Birth
L5 Before T-65y (INC)
Registration status
|3 Equal To Applied
|z Equal To Permanent

R eport Detaile

Patient Details [41)
Address [Al)
Allergy and Intolerance non drug [Mone]

Allergy and Intolerance non dug (Exclude]

Read code for allergy
0f Type SNEE000  Egg allergy
0Of Tupe SWNEE100  Egg protein allergy

=l Criteria has been entered against this entity.

Do wou wizh to include patients if a
match iz found on any entity, or only if
matches are found on all selected
enlities.

.

Save

Save bz |

Therapy

Iz ations

Recalls and Reviews
Referrals and Requests
&l ather Clinical Data
Test Data

los Data

Allergy and'Intolerance non drug 1

Include or Exclude
Do wou wish to include o exclude patients matching the criteria.
" Include

* Exclude

™ Exclude patients with no records for this entity

Cancel Help

The example shows those patients with an allergy to egg will be removed from the list of

patients that require a flu vaccination. |

drug entity has been used

Points to Note:

Search Details:

e You may prefer to use an exact Date of Birth

t presumes that

the

Allergy and Intolerence non

to record this data, please amend the search as nessassary if
you record this information elsewhere.

instead of the formula shown above

e Allergy and Intolerance non drug entity has (Exclude). This is done by right
mouse clicking on this entity and selecting Options

the tick mark

Report Details:
e The Address entity

(as shown above)

has been added to the Report Details ONLY

select Exclude and remove

(as shown above)

e The Allergy and Intolerance non drug entity in Report Details has been set to
(None). This is done by right mouse clicking on this entity and selecting Options

None

e Report Output is set to Export

Data (DBF File)

bradley@tailormadeit.co.uk
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Run the Search
When you click Run, you will be asked for a location to save the data, accept the default
location (unless you want to use a different folder) and remember the folder location.

Which will normally be C:  \Extract or P:\Extract \ <usernumber>.<logon initials>

Select extract directory:

et

oK | Cancel | Help |

Click OK to start the search

Note: Please be patient as this may take sometime depending on the size of you patient
list. This is because it also has to extract all the patient address details as well

The search is finished when the mouse pointer returns back to an arrow and not the
hourglass, when hovered over the search window.

Once complete you may close the search and open Microsoft Excel

Microsoft Excel

As mentioned at the beginning of this guide, the worksta tion must be set up once to

import Vision data into Excel, if you have not done this please read the instructions

AiSetting up your wor kst gmVisionintb Microsaftfcxcel 2007d a toa wfhi ¢ h
can be found at  http://www.tailormadeit.co.uk/downloads.htm under the heading:
Exporting Search and Reports to Excel

Note: if you are on the INPS Vision Enterprise solution (remote server), the relevant files
will al ready be installed.

Importing Vision Search Data

1. Clickthe Data taband select i Fr om Ot her Sources buttono

a .;1\\ Bookl - Microsoft Excel -

ol

Home  Inset  Pagelayout  Formulas Review  View  Developer @ - = x

Ly 1 L ol ) = [G] Connedtions 8l [372 ? & Clear ".TI = I= J?EI Efﬁ')) r&ﬂrgj ajvj EJ #Z Show Detail
e C@ 0 Ul S -@ Properties ‘ E &, Reappl EEH E‘ j > sy [E= B ez e
From From From |FromOther|| Existing | Refresh = : : Z| Sort | Filter v " Textto Remove Data  Consolidate Whatf = Group Ungroup Subtotal
Access Web  Text | Sources~ || Connections | All= == Edit Links 7 Advanced || Columns Duplicates Validation = Analysis - -
Get Ext] 5 FromSQL Server lport & Filter Data Tools Outline =
Create a connection to a SQL Server table, Impart data I

=] C 1 5| "3 oo rucel as o Table or Puu?tTahle report. ’ l

Al 5 From Analysis Sewvices E

[ Create a connection to a SQL Server Analysis Sevices cube. —

A B| —" Import datainto Excel as a Table or PivotTable report. H 1 1 K L M N o] P Q R s
1 1 »  From XML Data Import
7 * ] Open or map a XML file into Excel.
3 5 From Data Connection Wizard
4 5 Imeort datafor an unlisted format by using the Data

—= Connection Wizard and OLEDE.

3 »  From Microsoft Query
6 51 Import data for an unlisted format by using the Microsoft
5 —* Query Wizard and ODBC.

2. Select AFrom Microsoft Querybo

bradley@tailormadeit.co.uk Page 4 of 18 www.tailormadeit.co.uk/vision.htm
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Hi ghlight A@AVisual FoxPro Databasebo

Choose [Matar'Sournce |

X

Databazes I Dueriesl OL&P Eul:uesl oK
<Mew Data Sourcer

dBASE Files* Laiez]
Excel Files®

M5 Acocess Database” Erowese...

Wizio [ atabasze 5amples®
Wizual FoxPro D atabaze®

Options...

“Wizual FoxPro D atabaze®
Wizual FowPro T ables® [elete
Vizual FoxPro T ables” —

Ppl

@l W Use the Quen Wizard to create/edit queries

n the |

4. Either type the path of the folder location o r use the Browse button to locate the
folder where the Vision search data has been saved, as mentio ned earlier
t he S e dNot:liee Table directory should be selected)
Contigure’ Connection
D atabasze type
" Yizual FosPro databaze [DEC) [F Free Table directany } C
ancel |
Help
Path: 4'
II::HE:-:tract Browse... | Dptionz» |
5. Click OK button to display the source data in the Query Wizard
(Note: if you cannot see the exact same table s shown below , you have entered
the wrong path . You may see more tables in the list , but these two are the

important tables  for our current query )

Uoery Wizand'™= Choose Columns

What columng af data do you want to include in waur querny?
Avallable tables and columng:

patient

Colurnng in pour queny:

aas

{4

Preview of data in zelected columr:

@l Erewview Mo Dptions. .. < Back Hest = | Cancel I
[ 4
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Note : that if you see this message when clicking the OK button
The folder cannot be found: either check your spelling or use the browse button

Visual Foxpro ODBC Drnver E

Invalid free table directory specification

6. Thendouble -cl i ck fApat _id, titl e, fornamel, surname an
across to the right window, as shown below. (Note: pat_id must be the first
entry in the lis t) use the up/down arrows to change the order of your selections

: e

(:[u»arz.r Wizand'- Choose Columns 1

What columnz of data do you want to include in your quen?
Awalable tables and columns: Coluring in paur querny:
- newadd @ S j{
-1 -1 patient -
address. id < forenamel J
EUrname
f_code <4 dob

forename2

zoundname
rha M

Preview of data in selected column:

@ Preview Mow Dptiong. .. | Mewt = | Cancel

7. Now expand Ainewaddo®l itck didwhilse name, house_ _no,
|l ocal name, town_name, county_nam and postcodeo s
the right window. These will be needed for the letter mail merge later.

(Note: you do not need to add pat_id from this table)

O_uer',f Wizard - Choose Columns 1

What columng of data do you want bo include in your queny?

Available tablez and columng: Colurnng in pour queny:

-‘ = nhewadd @ > pat_id ~ J
at id title

Pat- forenamel J

category

surname
county_nam << dab
country_na hiouse_name
pds_id hioLe_tio _
M road_name M

=1 nahirnt

Preview of data in zelected column:

@ Preview Mow Optiong. .. | Memt = | Cancel

8. Click Next button
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9. A warning message will be displayed, because you have selected fields from two
or more different tables and Excel does not know what the unique it em is in each
table that will join the data.

microsoft uery

"j The Query Wizard can not continue because it can not join the tables in your query. You must join the
L] tables manually in Microsoft Query by dragging the fields to join between the tables.

Cancel

10. Click OK and Microsoft Query will open

== MICToSoTt QUery

File Edit View Format Table Criteria Records Window Help
EEIE= LG ¥ ) [=[=] [&E] 2%
“wiQuery from Visual'FoxPro/Database
newadd patient
w - w IA
cateqon A accept
county_na 1 acceptance
caunty_nam addresz_id
house_narme admin_note
house_no i amend ["
at_id | title [ Forenamel [ sumame [ dob | house_name house_no_| road_name [ local «
|24 hrs Diana Rabinzon 20/0441928 22 Church Approach Garforth
29 hrz Lucy Herbert 164011932 22 Church &pproach Garforth
aF hr John Kigly 194101924 22 Church Approach Garforth
127 kr Siman Brown 07/0541928 22 Church Approach Garforth
128 hrs Agatha ‘wiright 26/0841929 22 Church Approach Garforth
130 hr Michael Glazz 0341141919 22 Church &pproach Garforth
13 hr Allan “wilzon 03/02/1935 22 Church &pproach Garforth =
133 kr Faonald Claxton 11/044193 22 Church Approach Garforth
138 hrs Agnes ‘wiright 21/0541938 22 Church Approach Garforth
14 hrz Reita Crowather 19/06/1925 22 Church &pproach Garforth
153 Mz Diane Fiobinzon 01/031938 22 Church Approach Garforth
185 kr Eric Perkins 21/0441933 22 Church Approach Garforth
190 hr Jahn Furunadalingarn 121241929 22 Church Approach Garforth
194 hrz Dinah Robinzon 104011938 22 Church &pproach Garforth
139 hr Desmond Fiobinzon 0241141929 22 Church Approach Garforth
2m brs Dipti Fabinzon 07/06/1927 22 Church Approach Garforth
268 hr Anthony ‘Walton 27/0841934 22 Church Approach Garforth
269 hrz Serina Burmow 224091937 22 Church &pproach Garforth
352 hrz “iolet Atkingon 304091940 22 Church Approach Garforth
355 kr Danald Fabertsan 07/0541927 22 Church Approach Garforth
368 hr Michael Gill 30/0641936 22 Church Approach Garforth
370 hrz Angela Wwihite 24/06/1932 22 Church &pproach Garforth
are Sir Sean Burton 104091941 22 Church Approach Garforth
396 kr Jahn Lambert 21/0841928 22 Church Approach Garforth
402 hr Michael Gilfillar 151041941 22 Church Approach Garforth
413 hrz Vivienne Aston 194121919 22 Church &pproach Garforth
442 hr ichael Gilchrist 19/08/1927 22 Church Approach Garforth
455 brs Dareen Foach 21/0941932 22 Church Approach Garforth
456 hr Jak Marshall 291141923 22 Church Approach Garforth
457 hrz b anprest Hayle 10/08/1928 22 Church &pproach Garforth
459 ize Janette Lord 21/0A1922 22 Church Approach Garforth
ADE ") Fy—"y Clod SnOD A O £t Cloicel h Okl
Dirag field from one table to related field in another | HUM

== MICTosoTt (Uery

11. Two tables are shown above the columns
inewaddo and fApatiento.
|l ist and | ocate Apat _i

File Edit ‘iew Format Table Criteria Records W

12. Then drag one pat_id across into the
other table and drop it on the other
pat_id .

newadd

house_name [A

houze
ocal_name

If you have done this correctly a thin line

will join the two items betwee pat_id =
as shown pds_id
postoode [V

forena
Diana

24 brz
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13. This has now sorted all the data from the two tables and aligned the correct

address fields to the patient details.

14. Click t he File menu and Return Data to Microsoft Excel

‘== Microsoft Query
GI-M Edit Yiew Format Table Criteria Records Window Help

.. =] 2z [
Cpen...
Close
Save
Save S,

Table Definition. ..
Execuke SOL...

Cancel and Return to Microsoft Office Excel

Return Data to Microsoft Office Excel
pat_id | title [ forenamel [ sumame
b |24 bdrs Diana Robinson
29 trs Lucy Herbert
7 hdr [ ¥iah:

15. Click OK button (as shown below)to paste the contents in the top most corner of

the spreadsheet

Impurt Data E ‘]

Select how vou wank to view this data in wour workbook,
Zj (%) Table
[i7] O PivatTable Report
ﬁ@ ) PivokChart and PivokTable Report

¥
wehere do wou want to put the daka?
() Existing worksheet:

) Mews workshest

[F‘[u:uperties... ] I K I [ Cancel ]

You now have a list of all patients over 65 years with their address details

bradley@tailormadeit.co.uk
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Importing Appointment Data
1. Click Sheet 2 tab located at the bottom of the workbook

= —
4 4+ » v[ Sheefi | Sheeta ~sheets %J [ | =
Ready [ [=o3 =
2. Click the Data tab and fAFrom Other Sources button
(Ba Bookl - Microsoft Excel - =
= Home  Insert Page Layout  Formulas || Data_\ Review  View Developer @ - 7 x
TR Tt N 2 onnections = & Clear =l — = 4 Show Detai |
PR3O b R T, B = o B EEa s
From Fram From |From Other Existing Refresh ~ gl Sart Filter 7, Textto Remove _Data Consolidate What-If Group Ungroup Subtatal -
Access Web  Text | Sources~ || Connections | All= == Edit Links 7 Advanced || Columns Duplicates Validation = Analysis - -
Get Ext vEn From SQL Server lport & Filter Data Tools Outline (F] |
B EmE| CB R et o Puotabte eport. T |
Al ;7% From Analysis Services E
8| T (mport data into Exce o a able o Pathabie report. |1 i 5 K L v N o aQ R s i
1 s From XML Data Import
7 L Lg Open or map a XML file into Excel.
3 = From Data Connection Wizard
4 CE nedion i ana sigpg, - Lang he peta
5 =N From Microsoft Query
g | = lénl:z;:;t &:{:Ln; :Q grsléséedimmal by using the Microsoft
3. Select fAFrom Microsoft Queryo
4, Hi ghlight AVisual FoxPro Databasedo in the list, c
Choose [MatarSournce
Databazes I Dueriesl OLAP Cubes
¢Mew Data Source: C |
! ancel
dBASE Files®
Excel Fileg®
M5 Access Databasze® Erowse... |
YWizio [ atabasze 5 amples® _
‘Wizual FoxPro D atabaze Options. .. |
Wizual FosPro Database®
Wigual FosPro Tables® Dielete |
Wizual FosPro Tables®
@l W Use the Queny Wizard to create/edit queries
5. Eithertype f p\o iha path textbox (as shown below) or use the Browse button
to locate the P:\ drive (Note: Free Table directory should be selected)
Contigure’ Connection
D' atabaze type
" Misual FoxPro databaze [DEC) {* Free Table directony
Cancel
Help
Path: 4'
ﬁlp:"u Browse... | Optionss:» |
6. Click OK button
[ L J
bradley @tailormadeit.co.uk Page 9 of 18 www.tailormadeit.co.uk/vision.htm
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7. This will now display all the Vision databases; Scroll down to the SLOTAPP table

IZ:l_uneryr Wizard - Choose Columns 1

What columns of data do pou want to include in your queny’?

Available tables and column: LColumnz in your queny:

ﬂ = slatapp [a]
checksum -
) <
auditflag J
audited <
operat_id =
spedate

sushime M

Preview of data in zelected column:

@ Preview Mow ‘ Dptions. .. | | Mewst = | Cancel

8. Expand dAsl ot dhyglicking adnmlthe plus + sign) and double click each
required field so that it jumps across to the right window, as shown above.
(Note: pat_id must be the first entry in the list ) use the up/down arrows to
change the order of your selections

Note:
e pat label = Patient details
e slotdate & time = Appointment Date and Time
o staff id= Book Owner
e count= Appointment (1 = Booked)
9. Click Next
The appointment data is much to big to import into excel as a whole , therefore we are
only going to import a specific date peri od and only appointments slots that have been

filled by a patient name.

10.Hi ghl i ght #fAslotdated and select #Ais greater than
list, then type in the date period in reverse as shown below: (YYYYMMDD)

Oueny Wizard'™= Filter Data

Filter the data to zpecify which raws to include in your queny.
If wau dan't want to filker the data, click Next.

LCaolumn to filker: Only include rows where:
- slotdate
pat_id
Eal label |i$ greater than or equal tu:uj |2E|EI?DSU'| ﬂ
' time « And O Or

taff_id
court | Ef =
» »
| = =]
e

~

@ < Back | Memt » | Cancel |
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11.Now highlightedtodegoal sél and type 1 as shown
lZ![u».!r'_.,|l Wizard - Filter Data W
Filter the data to specify which rows to include in your query.
If wou don't want to filker the data, click Mest.
LCalurin ta filker: Only include raws where:
- counk
pat_id
pat_label |equal3 ﬂ |1| ﬂ
slotdate
time (v And O 0Or
ztaff_id
* count | j | J
i i
{ {
@ ¢ Back | Mewt = | Cancel |
If you have used a specific book owner/ clinic in your appointment system to record all
the flu appointments under , you may want to enter the Alias name in the staff_id to help
define you data further. However thi s is not mandatory as we can filter i t out once the
data is in Excel. Alternatively, you ( T —_— 1
may wish to search all future
appo|ntments for these par“cular Owner's Mame Alias Status Week[s] LastDate
. . . . ALISOM HILL AH Active 20 11/06/2006 |#
patients, in which case skip the ASTHM2 CLINIC WSTH  Acive 52 21/01/2007
staff_id step. D&VID BURTON DB Aotive 20 T1/06/2006 | =
DIABETIC CLINIC DIAE Active 52 21,0 /2007
If you want to find the Alias name EILEEM CHESHUT EC i 20 11/06/2006
. FLU CLIMIC i Active E 01./01,/1994
from your  appointment system, EYNE BURNS I 20 11/06/2006
click the Maintenance menu and IOHEL bACALLIETER: 1hd 1 0 140 sonne |
select Book Owners as shown Add Staff | Add Clinic ‘ / Edit ‘ H—lg"’se
below:
v Display Active Owners finly
12.Hi ghlight fstaff _ido, sel ect fiequal s0 and type
Cl_u»ar‘_ml Wizard = FlterData E
Filter the data to specify which rows to include in your queny.
If wou don't want to filker the data, click Mext.
Colurmn to filker; Only include rows where:;
- staff_id
pat_id
pat_label |equals ﬂ *FLI j
slotdate
time ¢ And O Or
count | ﬂ | J
™ ™
™ ™
@ < Back | Meut » | Cancel ‘
@

bradley@tailormadeit.co.uk
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What would you like to da next?
J & Retumn Data to Microsoft Ofice E weet

13. Click Next button
14. Se |

(Note:  this is an
procedure will not work)

ect Apat _ido

important step

Flu Appointment

Cross Reference Search

f r Ascending e ordeo r t | i

, SO please do not

st in

skip it otherwise the

Ouery Wizard= Sort Order

Specify how vou want your data sorted.
If wou don't want to zort the data, click Mest.

|'§'|

Sort by

Then by

b B

" Ascending
" Descending

Then by

" fscending
" Descending

=

" fzcending
" Descending

=

TI

2

¢ Back I Mewut > I

Cancel |

15. Click Next button

Qoery Wizard' = Einish

© Wiew data or edit query in Micrasaft Query

Save Queny... |

< Back

o)

I Finizh I

Cancel |

16. Click Finish button to Return the data to Microsoft Office Excel

17. Click OK button (as shown below)to paste the contents in the top most corner of

the sp readsheet

Import Data

Select how wou wank to view this data in waour warkbaook,

] @ 1able

I""@ () PivotChart and PivotTable Repart
IEEJ Only Create Connection
Where do wou want to put the data?

(%) Existing warksheet:
Eins Es]
) Mew worksheet
[ Properties. .. ] l (0] 4 i [ Cancel ]

bradle:

tailormadeit.co.uk
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is now

in the

spreadsheet,

into a recognised number format that Excel can read, as the FoxPro database stores it as

text.
. . . ~ . N . .
18. Hi ghl i ght any number in the fA®&adick nGopy tliswdllu mn (i
|
I/E::'D Bookl - Microsoft Excel Table Toals mic = x
Home | Insert Page layout  Formulas Data Review  View Developer Design @ - = x
Aj # = B P ) | =S¢ |Generat - EHconditional Formatting * | S=insetr | E v ﬂ [ﬁ
M | [—— - || | Format as Table ~ * Delete ~ | (@]~
Feste || Bt (B8 I j Cell Styles ~ B Formats | 27 fers toers
Clipboard & Font (F] Alignment 5| Number Styles Cells Editing
W9 e B A S - ciibri SE 5 \ ]
\ F3 (3 £l |
A B C D E Flaaibi -[11 -/ A" 2 @8- 9 5 F Ki
Pl par i B pat label Blsiotdate B3 time B|staff id 3 B I By A - w8 0
2 194 ROBINSON DINAH 10/01/1938 20070920 930 *FLU &= o S
3 1284 HARRIS MARIA 04/04/1941 20070920 905 *FLU [ 1
4 1577 KERRJOHN(09/02/1941 20070920 945 *FLU ‘* =
5 1760 SCOTT DAVID 26/05/1939 20070920 915 *FLU 52 Loy
5 1216 BOWERS STEVEN 15/01/1938 20070920 935 *FLU B paste
7 1963 CLARKSON RORY 30/01/1937 20070920 1305 *FLU Paste Special...
8 2332 JOWETTJOYCE 14/08/1942 20070920 950 *FLU @ | Refresh
9 2503 GREEN MAUREEN 12/01/1922 20070920 1355 *FLU nsertt .
10 3514 MOONEY HARPELL02/01/1934 20070920 1330 *FLU —— R
11 4984 HIRST LINDA 07/01/1930 20070920 1345 *FLU et R |
12 5117 BRADLEY STEPHEN 06/04/1340 20070920 910 *FLU - 3
13 5862 WROEADRIENNE 22/01/1924 20070920 1335 *FLU Clear Coptents
14 5875 ROBINSON DIANE 09/01/1939 20070920 920 *FLU Sort G
15 5876 GREEN MATTHEW 10/01/1936 20070920 1315 “FLU Filter »
16 5962 LUNNJANET 21/01/1937 20070920 1300 *FLU Table ’
19. Click on the A column letter, to highlight the whole pat_id column, then right
. . o ~
mouse click ®&asedSmeaa ekcdt (INOT Past e)
3 Bookl - Microsoft Excel Table Tools - B9
i) >
Home | Insert Page layout  Formulas Data Review  View Developer Design @ - = x
""‘j el i B o | General - || [H4 Conditional Formatting = | S=insert - | X - ,:J}I Eﬁ
= |3 - % » | [5EFormatasTable - N Delete - | 3]+ =
Paste = § ; Sort & Find &
o 8 5% (=5 cell Styles ~ B Format~ | D+ Filter - Select~
Clipboard = Number = Styles Cells Editing
d o fcatibr -1 - A BB s L= = ]
A D I 3 G H 1 J « |
L |time B3 staff_id B3l count B3
2 i = 930 *FLU 1
3| 1 905 *FLU 1
4[4 Paste spedial. 20070920 945 *FLU 1
5| 1 Insert 20070920 915 *FLU 1
5 08 | peete 20070920 935 *FLU 1
+
7| 1 . 20070920 1305 *FLU 1
g |2 20070920 950 *FLU 1
g | o Fema el 20070920 1355 *FLU 1
10| 3 | Columnwidth.. 20070920 1330 *FLU 1
1| 4 Hide 20070320 1345 *FLU 1 1
12|05 Unhide 20070920 910 *FLU 1 1
~ N . .
20.Sel ect fAMultiplyo from the Operation section,
?) X
Paste
@ al 3 all using Source theme
() Formulas (3 Al except borders
() Walues (2 Calumn widths
() Formats ) Formulas and number Formats
() Comments () values and number Formats
() walidation
Cperation
O Mone
O add ) Divide
() Subtract
[ skip blanks [ Transpose
‘ QK I ’ Cancel ]
[ L J
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Flu Appointment  Cross Reference Search

Excel formula to find appointments for patients

You have now successfully imported all the relevant data into two separate spreadsheets
within the Excel workbook:

e Sheet 1 has all the patients over 65y (that require a flu vaccinatio n)
e Sheet 2 has all the patients that have already booked a futur e appointment

We now need to cross reference this data:
1. Select Sheet 1 tab

2. Scrol | to the | ast column in the spreadsheet and
row headeri.e.rowl (asshown below )

3. Click into the next cell (row) under Appointment and type in this exact formula
=IF(ISERROR(VLOOKUP(A:A,Sheet2!A:A,1,FALSE)),"N","Y")
(You can just copy the above code and paste it into the cell)

4. Microsoft Excel 2007 should then automatically copy this formula down the entire
column. Which will now display

e Y ifthereis a matching patient appointment
e N ifthereisno appointment

5. Click the Filter button and select N from the list to only show patients with no
appointment.

6. Highlight the Appointment colu
(by clicking the column letter i.e.
ALO in gehe i ma
To view the Count : at the bottom of
the spreadsheet (minu as it will
count the header as well)
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